
Pictorial Checklist to Complete Consular Report of Birth Abroad Application               
   2018 

Requirement 1 

1. Complete Application for Consular Report of Birth Abroad Form (DS-2029) 

2. Provide complete information of your child in section 1-4.  

3. Provide complete parental information in section 5-19 

4. Provide marital information in section 20-23 

5. If only one parent is a U.S. citizen, include his/her precise periods of physical presence in the United States in section 24. Physical presence in the U.S. must be at 

least 5 years or more. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Requirement 2 

 
 

https://eforms.state.gov/Forms/ds2029.PDF
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6.  If the child is born out of wedlock and the U.S. citizen parent(s) is unable to attend the interview, complete and sign section 28 on page 3 in front of Notary 

Public in the U.S. or at a U.S. Embassy overseas.   A local overseas notary is not acceptable.  Mail the original copy of application to be presented during 

interview. 

  

 

Sign in front of Notary Public/U.S. 

Embassy 

Get it sealed 
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7. If the child is born in wedlock and the U.S. citizen parent(s) is unable to attend the interview, complete and sign section 29 on page 4 in front of Notary 

Public in the U.S. or at a U.S. Embassy overseas.   A local overseas notary is not acceptable.  Mail the original copy of application to be presented during 

interview. 

  

 

Get it sealed 

Sign in front of Notary Public/U.S. Embassy           
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Requirement 2 

1. Complete (but unsigned) Application for a U.S. Passport DS-11 Form (DS-11) 

 

  

2*2 inch 

photo with 

White 

background 

https://eforms.state.gov/Forms/ds11.pdf
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2. If one or both parents are unavailable to attend the appointment in person, he /she must complete DS-3053 Statement of Consent. 
3. Sign it in front of Notary Public in the U.S. or at a U.S. Embassy. A local overseas notary is not acceptable. 
4. Send the original DS-3053 and a photocopy of the government issued photo identification to be presented during the interview. 

  

 

Dates must match 

Information in section 1-3 must exactly 

match the passport application  

https://eforms.state.gov/Forms/ds3053.pdf
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Requirement 3 
1. Child’s original hospital birth certificate and original Schedule 12 Birth Registration Certificate issued by the local registrar in each ward office in the 

municipality or in the village development committee (VDC).  Note: Hospital-issued birth certificates differ from hospital to hospital. In the event of 
difficulty obtaining Schedule 12 certificate from VDC or Ward office, we suggest parents to apply at Kathmandu Metropolitan City office. 
Note: If the child was born oversees but not in Nepal: 

 Submit original hospital birth certificate and government issued birth certificate of that country, with a certified English translation 

 foreign passport 
 

 

  

Schedule 12 Local Birth Registration Certificate 

 

 

Hospital issued Birth Certificate 
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Requirement 4 

1. Both parent’s original photo id as proof of identity and citizenship (any from below): 

a. passport (mostly preferred) 

b. Naturalization Certificate 

c. original Citizenship Card and its certified English translation 

2. Other Documents: 

a. One recent color photograph (2 inches by 2 inches) with white background 

b. Parents’ original marriage certificate (if applicable) 

c. Divorce decrees/death certificates for any previous marriages (if applicable) 

d. Court orders (if applicable) 

e. $100 Consular Report of Birth Abroad application fee and $115 passport application fee (payable by U.S. credit card, U.S. cash, or Nepalese 

rupees) 

https://np.usembassy.gov/u-s-citizen-services/passports/photos/

